Benzie County Convention & Visitors Bureau
PO Box 204

Benzonia, MI  49616

231-882-5801
Assessment Reporting Form

Today’s Date:  _______________________________________

Name of Lodging: ____________________________________

Report for month of: ____________________ Year: _________
Number of room nights sold: ____________________________

Total Room Revenues: 

$____________________________

(Income from overnights only-do not include any other form of income

such as meals, phone calls, movies, etc.)

Assessment rate 2%


$____________________________

(multiply room revenue x .02)
Assessment due:


$____________________________

Late fees of 1.5% per month:

$____________________________

(required on payments over

30 days past due)

Additional late of 1.5% per month
$____________________________
(required on payments over

90 days past due)

Total Enclosed


$____________________________

Prepared & Submitted by: __________________________________________





(signature)

REPORTS & PAYMENTS ARE DUE WITHIN 30 DAYS OF THE END

OF THE REPORTINGS MONTHS BUSINESS

Return this form with remittance monthly made payable to Benzie County Visitors Bureau.  In addition a copy of your completed Michigan Sales & Use Tax form (monthly or quarterly depending on when you pay your tax) MUST be included and mailed to:

David L. Richards, CPA




Vanderwal, Spratto & Richards, P.C.
PO Box 10

Manistee, MI  49660

The information reported above is confidential information and is held confidentially by the auditor of the Benzie County Visitors Bureau.  If assessments are not paid, you will be notified that information will be provided to the Bureau’s attorney for litigation.  If you have questions, please call David L. Richards 231-723-6275 or the President of the Bureau, Mary Carroll 231-882-5801.









Form updated: 5/2011
